OOPMATHUPOBAHUE
TEKCTA

OBPABOTKA TEKCTOBOM MHOOPMALIMA

Knacc



RJIKOYEBbBIE C/IOBA

4+ (bopMaTUpoBaHME

4+ WpUPT

4+ pa3mep wpudTa

4+ Ha4yepTaHue

4+ ab63auy
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4 OTCTYN NEPBOM CTPOKM
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ObLWME CBEAEHNA O POPMATUPOBAHUN

dopmaTHMpoBaHUe TEKCTA - NpoLEecC ero opopmieHus.
OcHoBHas Uesib HPOPMATMPOBaHUA - CAEeNaTb BOCMPMATUE FOTOBOTO JOKYMEHTA

NMPOCTbIM U NMPUATHBIM A1 YHUTATENA.
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ObLWHME CBEAEHNA O ®POPMATHUPOBAHUMA

CNnoCoObbl POPMATUPOBAHUA
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CTPYKTYpHblE 3/1IEMEHTbI
(3aronoBku, OCHOBHOW TEKCT,
npuMepsbil)

[Ipon3BO/IbHbIE
CMMBOJIbHblE
(dparMeHTbl (cmBoNbI,
CNOBa, CTPOKM, NpeaoxKeHMn)

M ab3aLlbl



OOPMATHUPOBAHNE CMMBOJ10B

CMBOAN - MMHMMAJIbHAA rpadmyeckasa eamHMLUA TEKCTA.

CBOUCTBA CUMBOJIA

LUpndT Pasmep wipndTa HayepTtaHue LiBeT

BbICOTa HopManbHoe

wprdTa MonyxupHoe
BbinO/IHEHHbIE OT HUXKHETO KypcusHoe

B € JMHOM Kpas camMoM MoauYEpKHYTOE
cTune HW3KOW BYKBbI

M300parKeHUs A0 BEPXHEro HaacTpouHoe (x3)
CUMBOJIOB Kpas camoMm

LiBeT

CMMBOJ1a

BbICOKOM Noacrpoutoe (X2)
OYKBbl
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3aCeykun

H(popmaTuka

Maea 4. O6paboTka TEKCTOBOH MHbOpMaUKMK

Odopunas QOKYMEeHT, NOILIOBATETE NPHMEHAST K OTASABHEIM
€ro 3NeMEHTAM EOMAaHAR Gopuatuposaans. PastwuamoT asa coocoba
POpMATHPOEAHHE TEHCTA:

1) npaMoe HOPMATHROBAHME;

2) cTunesE0e (POPMATHPOBAHHE.

lpavoe GopMATHPORARNE NPHMEHSIT K NPOH3BOILHLIM CHMEBOTIE

HBIM (parMeHETEM (OTAEALHEIM CHMBOJAM, CIOBAM, CTPOHEAM, IPeIo-
meHRAM) B abzanam. PaccMoTpmm sThR coyuan.

4.3.2. DopmMaTvpoBaHie CHMMBONOB

CumBoa — muEEMansHAR rpadmeueckas egfuEnna Texcra. K oc-
HOBHEIM CBOHCTEAM CHMEOUJIOE MOMHO OTHECTH! [MpR(T, paiMmep
mprjTa, HAYEPTAHNE H IEET.

bopuaTHpoRaENE CHMEBOIOE — HEIMEHeHHE IHAYEHNE CEOMCTE
CHMEQIOE (CHMEBOIBHEIX CTPYHTYPHEIX BIEMEHTOE)

Mpupr? — 3T0 BMNOTHEHHEE B SANHOM CTHIE HI0GDAMEHNS
CHMEOAIO0B, HCNONBIYEMEIX AA8 NDHcEMA. HenoBeRy, 2aHHMAKIEMYCH
MOATOTOEKOH TEHCTOB HA KOMIOBITEPEe, SOCTYIHE TRICHYH PasIH¥HEIX
mpufros. Boe BX MOXHO PaslenHTh HA HeTHIPE OCHOBHEIE TPYVINEL
wpRdTE ¢ 3aceuEaMB, pyOleHble, KanIRrpadEdeckne (pyKOIHCHEIE)
o JEKOPATHEHERIE.

Ecan OpHCMOTPETECA K TEKCTY 3Toro naparpadia, TO MOGHHO 3a-
METHTE, 9TO HA KOHOaX OyKE HMEHTCH MATEHBKHE HEPTOYKE — 34-
ceukn. [Ipm wreHns 2a HUX sOENAfETCHs TIA3. SAcEMHKH ODIErdawT
IPHTENLHOE BOCIOPHATHE OyKE, a zHEaunT, npomece wrenma. [padvrer
€ BACEYHAMH, HAH NPAaEAN0, NPHMeHAKTCR B KHHrax, ywelHHEASX H
APYTHX H3ZAaHWAX © DONBIION JIMHOH CTPOHH.

B smypHasax ¥ raseTax, rge TEKCT DACHOISTAETCHE E HECKOIBEO
KOMOHOK, 8 TAKME /I8 34roJ0BHOE (KOPOTEHE CTPOKH) OPHMEHANT
pybnense mpurdita. Hanpusep, B samesm yuefanxe pyGmenss mprde-
Tom Habpasm HagsaHuA naparpadgos.

Kanmurpadeeckne mpedThl IMETHPYIOT Oodepr derosexa. [le-
KOPATHEHEIE BECEME NPHYMYIAHEE! B afCOMKTHO He MOXOMH JAPYT Ha
apyra. Kanaurpaderecskne B QeKopaTHEHEE MPRGTE HCOOILIVITCR
naa ofopMIeENA 00T0MEH, OTEPLITON, 3THEETOE, [LIAKATOR, PRETIAM-
HEIX NPOCHEKTOE H TOMY NooGHOE MevaTHOH IOV,

1 et BB00 wii. [asee ox Gyser ncooososarses
war: 1) proymox (kosderrypaman) Gyxs, medp o axaxos; 2) conoxynmocts Gyxs,
wep 1 anaon onpegenEaporo pecynks (orwam).

dopmaTMpoBaHWE TEKCTa

Bamno noMaRTh, wTo yonorpetaerne Gonee 2=3 mpmpros B ogmom
AOHYMEHTE JATPVIAHAET ero BocnpraTHe. OcofeHHO OCTOPOMHO CASIYET
NOAXOANTE K HCOOIL30OBAHHI MpHTOE ABYX NOCIegHHMX TPyIm.

Paamep (wkeras) mpmpra — prcora mprdTa, HIMEpEeMAas OT
HHMHETD KDAd CAMOH HH3xol OVKem (HAODDHMED, +Ds HIH ¢¥#) g0
BEPXHETO KPAR caMoll BrIcoxoil OyeBm (Hanpmwmep, «0s). Keras ma-
smepaeTes B OyEETax. OAME OYHET — 8T0 OYeHL MANSHBEAH eJHHH-
ua, pasEad 1/72 gwitva (npeiarzerenrsso 0,35 smm), 1. 6. mprdr e
72 nyuxra mmeer Bricory B 1 gmitm. B pamem yuebrnme menoanay-
erca mpurdgT passepos 10,5 nyuxra.

Hame ecero MCOOIBIVEIT CAELYVEIINHE Halop HAYEPTaHHE CHM-
BOJOR: HOPMATLHO? (HEH3IMEHEHHEIN MpH{T), MOIyEHpHOe |(HECKOTh-
KO TOMINE OCTANEHEIX CHMEBOIOE), KYpcusnos (HAETOHEHHOE), DOZHEDE-
HYTOR, smwepewmyroe, BHOIEUETIEIEE (rommko xomtyp cousona),
mepdl WHISKE  (pappONEKO BREIIE M MENETE OCTATEHEIX CHMEBOJIOR),
st soogexe | FECHOIBKO HIDKE M MEIb4e OCTATRHEIX CHMBOTOR).

Ilog xamaell CHMBON OTEOTHTCH NPAMOYTOJILHAR ODI4CTE, B KO-
TOpoil pasMemaeTcA pucyHoE cumBona. llmer cmmpoaa — meer Bm-
aumoi wacte cumeBona (ero pucyesa). [lser nogaomen cmmmona —
UEET NpPAMOYVIOARHOE 0OJACTH, OTEOARMOI D07 CHMBOT, HE 3aHATOR
ero PHCYHHOM.

BpaueHnA CBOHCTE CHMBOJOE BHRIOHDAKTCA ¢ NOMOMIBN HHODOK
napean topmaTHpoaEng (pre. 4.8).

Times Mew Roman -

wo-Ea g A

Puc. 4.8. KHoNEE DaHeTH POPMATHPOBAHHA LA HIMEHEHNA cEOleTE chHM-
BonoE B Microsoft Word

4.3.3. QopmaTupoBaHne abzaues

Afzan — 5T0 4HACTE JOKYMEHTS MEMAY AEVMHA COCETHHMH Heme-
uaTaeMuIME (He oToOpa)aeMEIME 063 CHENMATEHON KOMAHIL) YIpaB-
NAMMIMMH cHMBOdamMy Eonua afzama. [lpouece mBoga abzauna saxas-
upEaeTCA HamaTHeM knasmms Enter (Ted caMmIM BBOAHTCHE CHMEOT
wonna abaana). K ocHoBamiM ceoficTRam abfzana MOMCHO OTHECTHD
BLIPABHMEAHNE, OTCTYN NepBOil CTPOKH, MEeMIYCTDOYHEIN HHTEDBEIT,
OTCTYOEI CAEEA W COPAEA, HHTEPEANH Nepeg ® nocae (pac. 4.9).
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Pa3smep (Kersab) wpudpTta — BbiCOTa WpUPTA, U3MEPAEMAA OT HUKHErO
Kpas camMoM HM3KOM BYKBbl 0 BEPXHEr0 Kpas CaMOM BbICOKOM GYKBbI.
Kernb uamepseTca B nyHKTax. OAMH NYHKT — 3TO 04eHb MaJieHbKa#s
eauHuua, paBHaa 1/72 awovima (npmoausutenbHo 0,35 MM).




HAYEPTAHUA

HOpMaJibHoEe
NoJIy>KMpHoe

KYPCUBHOE

noA4YepPKHYTOE




LUPUODT

MOHOIIMPUHHEM M NPOMNOPLUOHA/IbHbIN

[louBeT, MUP!
[1lpuBeT, Mup!
HpHBeT, Mup!

Mporpamma  Pegak PoboT tIq::lremnc I-hdxl Mipe!
=B fr‘|®ﬂ\i E\|~»91| b 608
h cnon epena
3 Ha4
4 E]
5 en (5@)
6 yronenuk (5, 15)
¥ A (5@)
8 eso (45)
9
1a
11 MHO on (a k, n)
12
13 u k
14 ene (n)
enpaeo (360/k)

MouomupuaHbIA mipudTt Courier New

IIponmopimoranbHEIN mipudT Arial

IIpomopimonansubii nipudT Times New Roman

!E- 1.py - C\Users\akulll\AppData\Local\Programs\Python\Python37-32\1.py (3.7.3)
File Edit Format Run Options Window Help

l=5
i=4a
¥y =10
3 =10
a = [int{input({)) for i in range (N)]
¥y =10
for i in range(N):
8 =38+ a[i]
3=3 /N

for i in range(N):
if a[i] % 2==0 and a[i] > a3:
¥y +=1
print (y)




OOPMATUPOBAHUE AB3ALIEB

Ab63aL, - 3TO YacTb JOKYMEHTA MeX Ay ABYMS coCeAHMMMN HeneyaTaeMbiMu
YNPaBAALWMMN CUMBOJIAaMM KOHUa ab3aua. lNpouecc BBoaa ab3aua
3aKaH4YMBaeTca Haxatuem Knasuwu Enter.

CE e CBOVCTBa a63alla
- -
g L] BbipaBHMBaHWe
el — OTCTYyn NEpPBOU CTPOKM
“:;':" @ R R Sge—
e Me3ayCTPOYHbIN MHTEpBa
Obpaseu

e — OT1cTynbl C/ieBa M cripaBa

MHTepBasibl nepea 1 nocse



http://files.school-collection.edu.ru/dlrstore/c7e12acb-61f6-4714-8385-0c892973055b/[INF_015]_[PD_01].swf
http://files.school-collection.edu.ru/dlrstore/c7e12acb-61f6-4714-8385-0c892973055b/[INF_015]_[PD_01].swf
http://files.school-collection.edu.ru/dlrstore/c7e12acb-61f6-4714-8385-0c892973055b/[INF_015]_[PD_01].swf
http://files.school-collection.edu.ru/dlrstore/c7e12acb-61f6-4714-8385-0c892973055b/[INF_015]_[PD_01].swf
http://files.school-collection.edu.ru/dlrstore/c7e12acb-61f6-4714-8385-0c892973055b/[INF_015]_[PD_01].swf

OOPMATUPOBAHUE AB3ALIEB

BbipaBHMBaHue ab3aua - pacnonoxkeHme ab3aua oTHOCUTENbHO HOKOBbIX

rPaHUL, CTPAHULLbI.

no NIeBOMYy Kpato

no LUEeHTPY

Mo NpaBoMy Kpato

Mo LMpuHe

Koraa TeKCT BbIpOBHEH MO JIEBOMY Kpato, JiIeBas rpaHMua absala obpasyet
NPSAMYIO JIMHUIO. TIp1 3TOM BCE CTPOKM MMEIT OAMHAKOBbIE OTCTYMbl OT JIEBOrO
Kpas cTpaHumubl. JlaHHbIM a63al, BbIpOBHEH MO JIEBOMY Kpalto.

BbIpOBHEHHbBIM MO LEHTPY, M/IM LLIEHTPUPOBAHHbIM TEKCT, pacno/laraeTcs TaK: C
06eMx CTOPOH KaxXAoW CTPOKM LUMPUHA CBOGOAHOro NpOCTpaHCTBa oAMHaKoBa. C
06enx CTOPOH Kpas ab3aua noayvyarTcsa HEPOBHbIMM. ZaHHbIM ab63al, BbIPOBHEH MO

LEHTPY.

Korga TekcT BbIpOBHEH MO NpaBOMY Kpato, npaBas rpaHMuUa ab3ala obpasyet
NpAMYI MHMIO. Kaxkaan cTpoka a63ala 3aKaHYMBaETCS Ha OHOM U TOM Ke
PacCTOSHUMM OT NPaBOro Kpas cTpaHuupl. [laHHbIM ab63aL, BbIPOBHEH MO NpaBoOMY

Kpato.

Y TeKcTa, BbIpOBHEHHOrO MO WMPUHE, NEBas M NpaBas rpaHuULbl 06pasyloT NpAMble
JMHUKU. [pn 3TOM nocnegHsAa CTpoKa ab3aua BeAET cebA Tak, KaK npu
BblpaBHMBaHWK MO IEBOMY Kpato. [aHHbIM ab3al, BbIpOBHEH MO LUMPUHE.




OOPMATUPOBAHUE AB3ALIEB

OTCcTYN NepBou CTPOKU — OTCTYN nepen ab3auem, KpacHaa CTPOKa.

be3 oTcTyna C oTctynom C BbICTyNnOM

[Mepen Bamu npumep [Mepen Bamu | [lepen Bamun npumep
TekcTa 6e3 oTcTyna. npumep Tekcta C TeKCTa C BbICTYMOM
oTcTtyrnom 1 cm. 1,25 cm.




OOPMATUPOBAHUE AB3ALIEB

OTCcTYnbl CNAeBa M cnpaBa — PacCToAHWE OT Kpas CTPaHULUbl A0 NeBon (M,

COOTBETCTBEHHO, NPaBoM) rpaHunLbl ab3aua.

be3 oTcTtyna

C oTcTtynoMm cnesa

C oTcTynoMm cnpasa

C nomollbid  pasHOM
BE/IMYUHDI OTCTYMNOB

cfieBa M cCnpaBa 4acTo
pasamnyaroT
dyHKUMOHaIbHbIE

ab63aLlbl TEKCTA.

C NOMOLLbIO
pasHOM BEJIMYMHDI
OTCTYNoB CJieBa M
crnpaBa 4acTo
pasanyaroT
dyHKUMOHAbHbIE
ab3aLbl TEKCTA.

C NMOMOLLbIO
pa3HOM BEJIMYMHbI
OTCTYNoOB CJieBa M
crpasa 4acTo
pasaunyaroT
dyHKUMOHaIbHbIE
ab63aLlbl TEKCTA.



OOPMATUPOBAHUE AB3ALIEB

UHTepBanbl nepea, M nocne 33a4al0T PaCcCTOAHME MeXAay coceiHUMU

ab3auamu CBepxXy U CHU3Y.

MeAaycTpPoUuHbI MHTEepBan onpeaensaeT PacCToOsHUE MeXKay coceaHUMMU

CTPOKamm BHYTpu ab3aua.

OauHapHbIN

lNMonyTopHbIN

IBOMHOM

[lepen Bamu npumep
TeKcTa C oguHapHbLIM
MEXOYCTPOYHbIM
NHTEepBarnom.

[lepen Bamu npumep
TEeKCcTa C
MNOSTYTOPHbIM
MEXOYCTPOYHbIM

NHTEpBarom.

[lepen Bamu npumep
TEeKcTa C ABOMNHbIM
MEXOYCTPOYHLIM

NHTEpPBaroMm.



CTUNEBOE ®OPMATHUPOBAHUE

CTPYKTYPHbIM 3/1IeMEHTaM, HECYLLUM
OAHY U TY e PYHKLUMNOHANbHYIO
Harpy3Ky, Ha3HavaeTcA
onpeaenéHHbIN CTUNb
dopmaTnpoBaHUA - Habop
napameTposB GOpMaTUPOBAHUA
(wpwndT, ero HayepTaHme n pasmep,
OTCTYN NEepPBOUN CTPOKM,
MEXKAYCTPOYHbIN MHTEPBAnN).




CTUJIEBOE ®OPMATUPOBAHME

NMPEMMYLLUECTBA CTUZIEBOIO ®OPMATHUPOBAHUA

9KOHOMMUT BpEMS —
NPUMEHUTb
CTUIb Kak Habop
napamMmeTpoB
dopmaTnpoBaHus
3HAYUTENBHO
obicTpee, Yem
3agaBaTb
COOTBETCTBYlOLLME
napamMmeTpbl
OOWH 3a Apyrnm

obecnevnBaet

eanHoobpasne

B odbopMIieHUN
TEKCTOBOIO
OOKYMEHTA;
NPUMEHEHUE

onpeneneHHoro

CTUNS BHOCUT CTPOroCTb

B opopmneHue

OOKYMeHTa

nossonger
ObICTPO U3MEHUTL
BUO OTAENbHbIX
9JIEMEHTOB BO BCEM
OOKYMEHTE —
OOCTaTO4YHO BHECTHU
N3MEHEHMNA B CTUJb,
n odoopmMIieHne
OyaeT N3MeHeHo
BO BCEM JOKYMEHTe




®OPMATUPOBAHME CTPAHUL, IOKYMEHTOB

MapameTpel cTpaHuugl

Mona | Pazmep bymMaru | WMeTouruk Bymaria |
Monsa

MepenneT: MNonoskeHue ne penneTa:
OpueHTauma

A

KHIHHE anshoMHaA
CTpaHuLLl

HECKOMBKD CTREHML |DE llll |E|
Ofpaze

|'||:H.-'I HHHHHHH _

KD BCEMY YMEHTY Izl —
Mo ymon4aHio. .. | ok || ommena

=W NAPAMETPbI CTPAHULbI

. <

.

[MTonsa

KHUXHasa

AnbbomMHasa

HmmHee

JleBoe

Homepa
CTpaHuL,

KonoHTutynbl




COXPAHEHUE AOKYMEHTA B PA3J/IN4HbIX
TEKCTOBbIX ®OPMATAX

[Mpn coxpaHeHUN TEKCTOBOro AOKYMeEHTa B paiisie Ha BHELIHEeM HocuTene
CoXpaHAeTcA COOCTBEHHO TEKCT M KOMaHAbl ero popmaTUPOBaHUA.

dopMaTbl TEKCTOBbIX (han 0B

coXpaHseT TEKCT 6e3 (hopMaTMPOBaHMSA

K ooc T

CcO6CTBEHHBbIM popMaT JoKYyMeHToB Microsoft Word

g’

cobCcTBEHHBbIM hbopMaT AoKymeHToB OpenOffice.org Writer

I

YHUBEpCaJbHbIM popmat

dopMmaTt ana xpaHeHma Web-ctpaHuu

K o

~-EEE Q)

C|)OpMaT ANA npeactaBieHUA B 3/1IEKTPOHHOM BHNAE MEeYaTHbIX JOKYMEHTOB




CAMOE '’/TABHOE

dopmaTMpoBaHMe TEKCTa - NpoLecc ero opopmMIeHUS; BOCNIPUATHE JOKYMEHTA
CTAHOBUTCSA 60J1ee NPOCTbIM 3a CYET BbIYJIEHEHUS M OAMHAKOBOI0 0POPM/IEHUS
OAHOTMIMHbIX CTPYKTYPHbIX 3/IEMEHTOB TEKCTA.

Pa3nnyalor :
4+ npsamoe popMmaTmpoBaHue;
4+ ctnneBoe popMaTMpoBaHMe.

dopMaTUpoBaHUE CUMBOJIOB - M3MEHEHUE 3HAYEHUM CBOMCTB BBEAEHHbIX CMMBOJIOB:
wpndTa, pasmepa, HayepTaHus, LUBeTa M T. A.

dopmaTrpoBaHMe ab3aLa - U3BMEHEHUE TaKMX CBOMCTB, KaK BblpaBHMBaHWE, OTCTYM
NepBOM CTPOKU, MEXKAYCTPOYHbIM MHTEPBA, OTCTYMbI C/IEBA U CNpaBa, MHTEPBasbl
nepea v nocnae u ap.

OCHOBHbIMM NMnapamMeTpaMu CTpaHULUbl AOKYMEHTa ABJIAIOTCA pa3Mep 6YMaFM,
OpUeHTauuAa CTpaHULbl 1 pa3Mep MNoJien.

Hanbonee pacnpocTtpaHeHbl popmatbl par/ioB, B KOTOPbIX COXPAHAOT TEKCTOBbIE

nokymenTbl: TXT, DOCX, ODT, RTF, HTML, PDF.



BOMPOChHI U 3AJAHMA

Y10 NnoHMMaeTca noj hopmMaTUPOBaHMEM TEKCTA?




BOMPOChHI U 3AJAHMA

B 4éM ocHoBHasA Uesib GopMaTUPOBAHMA?




BOMPOChHI U 3AJAHMA

YTO MOXHO M3MEHATL B npoLecce dopMaTUpPOBaHMS CUMBOJIOB?




BOMPOChHI U 3AJAHMA

YTO0 MOXHO M3MEHATb B npoLecce dopMaTUpoBaHMsa ab3aLeB?




BOMPOChHI U 3AJAHMA

Kakme npenmylectBa obecnevymBaeT cTmaesoe (opMaTMpoBaHUE?




BOMPOChHI U 3AJAHMA

[lepeyncnTe OCHOBHbIE NMAapaMeTPbl CTPAHULbl JOKYMEHTA,
BbIBOAMMOrO Ha nevaTb.




BOMPOChHI U 3AJAHMA

[lepedncnamte Hambonee pacnpocTpaHEHHble opmMaTbl banioB, B
KOTOPbIX COXPaHAKT TEKCTOBbIE JOKYMEHTHI.




= BOMPOCb| M 3AZIAHMA

i _ x| Onpeaenute, K Kakom rpynne oTHOCATCA C/eAyroLlmue AeUCTBUA.

3aMeHa 0JHOro CMMBOJ1a Ha ApYroM

BcTaBka nponyLweHHOro cJjioBa

N3MeHeHue wpudTa

YaaneHue dparMeHTa TEKCTa

BblpaBHMBaHME TEKCTa MO WMPHHE
[poBepKa npaBonucaHMA

N3mMeHeHue MEXKCTPOYHOIro paCcCTtoAHUA

PepaktuposaHue
dopmaTnupoBaHue

M3MeHeHue pa3MepoB MoJsier CTpaHULbI

YaaneHue OLUMOGOYHOro CMMBONA

[Tonck n 3aMeHa

NMepemelleHme dpparMeHTa TeKCTa




™71 BOMPOCbI U 3AAAHUA
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